CHINH PHU CONG HOA XA HOI CHU NGHIA VIET NAM
B Doc lap - Tw do - Hanh phuc

Sb: 23/2015/ND-CP Ha Noéi, ngay 16 thang 02 ndm 2015
NGH]| DINH

VE CAP BAN SAO TU SO GOC, CHUNG THUC BAN SAO TU BAN CHINH, CHUNG THY'C CHU
KY VA CHUNG THU'C HOP BONG, GIAO DICH

Cén ctr Ludt T6 chirc Chinh phi ngay 25 thang 12 ndm 2001;
Theo dé nghi ctia Bo trudng Bé Tw phép,

Chinh pht ban hanh Nghj dinh vé cép ban sao tir s6 géc, chimng thurc ban sao tir ban chinh, chimng
thure chir ky va ching thure hop dong, giao dich

Chuong |
NHO’NG QUY DINH CHUNG
Diéu 1. Pham vi diéu chinh

Nghi dinh nay quy dinh v& thdm quyén, thi tuc cip ban sao tir sd géc; chirng thire ban sao tir ban
chinh; chirng thwe chir ky; chirng thie hop déng, giao dich; gia tri phap ly ctia ban sao dwoc cap tw
sb gbc, ban sao dwoc chirng thue tw ban chinh, ch ky dwgc chirng thwec va hop déng, giao dich
dwoc chirng thwe; quén ly nha nwéc vé chivng thuc.

Diéu 2. Giai thich tir ngir
Trong Nghi dinh nay, nhirng tir ngtr dwéi day dwoc hiéu nhuw sau:

1. “Cép ban sao tir sb goc la viéc co quan, t6 chirc dang quan ly sb gbc, can cu vao s6 gbc dé cép
ban sao. Ban sao tr s6 gbc c6 ndi dung day da, chinh xac nhw ndi dung ghi trong sé gbc.

2. “Chirng thyc ban sao tir ban chinh” 1a viéc co quan, t6 chirc c6 thdm quyén theo quy dinh tai Nghi
dinh nay c&n ct vao ban chinh dé ching thwc ban sao 1a dung véi ban chinh.

3. “Chtrng thue ch ky” 1a viéc co quan, t6 chirc c6 thdm quyen theo quy dinh tai Nghj dinh nay chirng
thyre chi ky trong giay t&, van ban la chi¥ ky cla nguwdi yéu cau chirng thye.

4. “Chirng thuwc hop déng, giao dich” la viéc co quan co thdm quyén theo quy dinh tai Nghi dinh nay
chirng thyc vé thoi giqn, di? diém giao két hgp dong, giao diph; nang lwc hanh vi dan sy, y chi ty
nguyén, chir ky hodc dau diém chi clia cac bén tham gia hgp dong, giao dich.

5. “Ban chinh” la nhirng g|ay t&, van ban do co quan, t6 chirc c6 thdm quyén cép Ian dau, cép lai, cap
khi dang ky lai; nhi*rng giay t&, van ban do ca nhan ty 1&p c6 xac nhéan va dong d4u cla co quan, tb
chirc c6 tham quyén.

6. “Ban sao” la ban' chup ttr ban chinh hodc ban danh may cé ndi dung day da, chinh xac nhw ndi
dung ghi trong sb gbc.

7.“Sb géc” Ia s6 do co quan, t6 chirc co thAm quyén Iap ra khi thyc hién viéc cép ban chinh theo quy
dinh cta phap luét, trong d6 c6 néi dung day du, chinh xac nhw ban chinh ma co quan, t6 chirc d6 da
cap.

8. “Van ban chirng thye” 1a gidy t&, van ban, hop ddng, giao dich da dwoc chirng thwe theo quy dinh
cta Nghj dinh nay.

9. “Nguwoi thire hién chirng thuc” la Trwdng phong, Phd Trwdng Phong Tw phap huyén, quan, thi xa,
thanh phé thuéc tinh; Cha tich, Phé Cha tich Uy ban nhan dan xa, phwong, thi trdn; cdng chirng vién
cla Phong cong chirng, Van phong coéng chirng; vién chirc ngoai giao, vién chirc lanh sy clia Co
qguan dai dién ngoai giao, Co’ quan dai dién lanh s va Co quan khac dwoc Uy quyén thwe hién chire
nang lanh sy cla Viét Nam & nwédc ngoai.

Diéu 3. Gia tri phap ly cua ban sao dwoc cép tir s6 gbc, ban sao dwoc chirng thuc tir ban
chinh, chir ky dworc chirng thwe va hop dong, giao dich dwoc chirng thuwe

1. Ban sao dwoc cép tir sé gdc co gia tri s dung thay cho ban chinh trong cac giao dich, trir trwéng
hop phap luat cé quy dinh khac.



2. Ban sao dwoc ching thye tr ban chinh theo quy dinh tai Nghi dinh nay cé gia tri s&r dung thay cho
ban chinh da dung dé doi chiéu chirng thwe trong cac giao dich, trir tredng hop phap luat cé quy dinh
khac.

3. Chi*r ky dwoc chirng thuwc theo quy dinh tai Nghi dinh nay c6 gia tri chirng minh nguoi yéu cau
chirng thwe da ky chi¥ ky do, la can cr dé xac dinh trach nhiém cla ngwdi ky vé néi dung cla giay to,
van ban.

4. Hop. ddng, giao dich dwoc chirng thye theo quy dinh clia Nghi dinh nay cé gia tri chirng c& chirng
minh vé thi gian, dia diém cac bén da ky két hop déng, giao dich; nang lwc hanh vi dan sy, y chi tw
nguyén, chi¥ ky ho&c dau diém chi ctia cac bén tham gia hop ddng, giao dich.

Diéu 4. Tham quyén va trach nhiém cép ban sao tir sé géc

1. Co quan, t6 chirc dang quan ly s6 gbc c6 thdm quyén va trach nhiém cép ban sao tir sd gbc theo
quy dinh tai Nghi dinh nay, trir tre&ng hop phap luat cé quy dinh khac.

2. Viéc cép ban sao tir sb gbc duwoc thwe hien ddng thoi voi viec cip ban chinh hodc sau thoi diém
cap ban chinh.

Diéu 5. Tham quyén va trach nhiém chirng thwc

1. Phong Tw phap huyén, quan, thi xa, thanh phd thuéc tinh (sau day goi chung la Phong Tw phép) cé
tham quyén va trach nhiém:

a) Chirng thyc ban sao tir ban chinh cac glay to, van ban do co quan, t& chirc co tham quyen cua
Viét Nam; co’ quan, t6 chirc c6 thdm quyen cua nwdc ngoai; co quan, t6 chirc c6 thdm quyén cla Viét
Nam lién két v&i co quan, té chirc c6 thadm quyén cla nuwéc ngoai cap hodc chirng nhan;

b) Chirng thuc chir ky trong cac gidy to, van ban;

¢) Chirng thuc chl ky ctia nguoi dich trong cac gidy to, van ban tir tiéng nudc ngoai sang tiéng Viét,
tr tieng Viét sang tiéng nwdc ngoai;

d) Chirng thwe hop ddng, giao dich lién quan dén tai san 1a dong san;
d) Chirng thwc van ban théa thuan phan chia di san, van ban khai nhan di san ma di san la dong san.

Trwdng phong, Pho Tr}fé’ng phong Tuw phap thwc hién chirng thye cac viéc quy dinh tai Khoan nay, ky
chirng thye va déng dau ctia Phong Tw phap.

2. Uy ban nhan dan xa, phwong, thi trdn (sau day goi chung la Uy ban nhan dan cap xa) co tham
quyén va trach nhiém:

a) Chirng thic ban sao tir ban chinh cac gidy to, van ban do co quan c6 thdm quyén cda Viét Nam
cap hoac chrng nhan;

b) Chirng thuc chir ky trong cac gidy té, van ban, tri viéc chirng thuc chir ky ngudi dich;

c) Chirng thwe hop ddng, giao dich lién quan dén tai san 1a dong san;

b) Chirng thuc hgp dong, giao dich lién quan dén thuc hién cac quyén clia ngudi st dung dét theo
quy dinh cta Luat bat dai;

d) Chirng thwe hop ddng, giao dich vé nha & theo quy dinh cta Luat Nha &;

e) Chirng thye di chuc;

g) Chirng thwe van ban tir chéi nhan di san;

h) Ching thee van ban thda thuan phan chia di san, van ban khai nhan di sdn ma di san la tai san
quy dinh tai cac Biém c, d va d Khoan nay.

Chu tich, Phé Cha tich Uy ban nhan dan cép xa thwc hién ky chirng thuc va dong dau cia Uy ban
nhan dan cap xa.

3. Co quan dai dién ngoai giao, Co' quan dai dién lanh sw va Co quan khac dwoc Gy quyén thwc hién
chrc nang lanh sy clta Viéet Nam & nwéc ngoai (sau day goi chung la Co quan dai dién) c6 thdm
quyén va trach nhiém chirng thyc cac viéc quy dinh tai cac Diém a, b va ¢ Khoan 1 Diéu nay. Vién
chirc ngoai giao, vién chirc Ianh sw ky chirng thue va déng dau cia Co quan dai dién.

4. Cong chirng vién c6 thdm quyén va trach nhiém chirng thuwc cac viéc quy dinh tai Diém a Khoan 1,
Diém b Khoan 2 Diéu nay, ky chirng thuwc va déng dau cia Phong céng ching, Van phong céng
chirng (sau day goi chung la tb chirc hanh nghé céng ching).



5. Viéc chirng thue ban sao tr ban chinh, chirng thwc chi ky, chting thue hop ddng, giao dich lién
guan dén tai san la dong sén, chirng thwe di chuc quy dinh tai Diéu nay khoéng phu thuéc vao noi cw
trd clia ngudi yéu cau chirng thue.

6. Viéc ching thuc cac hop déng, giao dich lién quan dén quyén ctia nguoi stiv dung dat duoc thuc
hién tai Uy ban nhan dan cap xa noi c6 dat. Viéc chirng thire cac hop dong, giao dich lién quan dén
nha & dwoc thwe hién tai Uy ban nhan dan cap xa noi cé nha.

Diéu 6. Trach nhiém cta co quan, td chirc tiép nhan ban sao

1. Tredng hop phap luat quy dinh ndp ban sao thi co quan, to chtre ¢6 trach nhiém tiép nhan ban sao,
khong dugc yéu cau ban sao co chirng thie nhung co quyén yéu cau xuét trinh ban chinh dé dbi
chiéu. Nguoi dbi chiéu co trach nhiém xac nhan tinh chinh xac cia ban sao so véi ban chinh.

2. Co quan, t6 chirc tiép nhan ban sao dwoc cép tir sb gbc, ban sao cb ching thuc thi khéng duoc
yéu cau xuat trinh ban chirJh, trie trwng hop ¢6 can clr ve viéc bén sao gigé\ mao, bat hgp phap thi yéu
cau xuat trinh ban chinh dé doi chiéu hoac tién hanh xac minh, néu thay can thiét.

Diéu 7. Th&i han thwe hién yéu cau chirng thwe

Thoi han thiwc hién yéu cau chirng thuc phal duwoc bao dam ngay trong ngay co quan, td chire tiép
nhan yéu cau hodc trong ngay lam viéc tlep theo, néu tiép nhan yéu ciu sau 15 gio; trir trworng hop
quy dinh tai cac Diéu 21, 33 va Diéu 37 cia Nghi dinh nay.

Diéu 8. Quyén, nghia vu cia ngw®i yéu cau chirng thue

1. Nguoi yéu cau ching thwe co quyén yéu cau chirng thuyc tai bat ky co quan, tb chirc cd thadm
quyén nao thuan tién nhéat, trir tredng hop quy dinh tai Khoan 6 Diéu 5 cla Nghi dinh nay. Trong
trwvong hop bi tr chdi chirng thwe thi cd quyen yéu cdu co quan, td chirc tir chéi giai thich rd ly do
bang van ban hoac khiéu nai theo quy dinh ctia phap luat.

2. Nguoi yéu cau chirng thue phai chiu trach nhiém vé néi dung, tinh hop 18, hop phap cua gidy to,
van ban ma minh yéu cau chirng thire hodc xuat trinh khi lam tha tuc chirng thwe theo quy dinh cla
Nghi dinh nay.

Diéu 9. Nghia vu, quyén cta ngwei thwe hién chirng thwe
1. Bdo dam trung thic, chinh xac, khach quan khi thiee hién chirng thurc.
2. Chiju trach nhiém trwéc phap luat vé viéc chirng thyc cdia minh.

3. Khéng duwoc chirng thwe hop di‘)ng, giao dich, chirng thwe chir ky c6 lién quan dén tai san, lgi ich
ctia ban than minh hodc cla nhirng ngudi than thich 1a vor hodc chdng; cha me dé, cha me nudi; cha
me d&, cha me nudi clia vor hodc chdng; con dé, con nudi, con dau, con ré; éng, ba; anh chi em ruét,
anh chi em moét ctia vo' hodc chdng; chau 1a con cla con dé, con nudi.

4. T chdi chirng thuc trong cac trwdng hop quy dinh tai cac Diéu 22, 25 va biéu 32 cta Nghi dinh
nay.

5. Yéu cau co quan, t6 chirc, ca nhan c6 lién quan cung cap thong tin can thiét & xac minh tinh hop
phap cula giay t&, van ban yéu cau chirng thyec.

6. Lap bién ban tam git, chuyen co quan nha nuéc co thdm quyen xu ly theo quy dinh cta phap luat
déi véi gidy to, van ban yeu cau chirng thuc dwoc cép sai thdm quyén, gid mao hodc c6 ndi dung quy
dinh tai Khoan 4 Diéu 22 ctia Nghi dinh nay.

7. Hwong dan nguwoi yéu cau chirng thuc bé sung hd so, néu hd so chirng thwc chwa day di hoac
hucmg dan nop hdé so dén co quan c6 thdm quyén chirng thwe, néu ndp hd so khdng dung co quan
c6 thdm quyén.

Trong trwdng hop twr chdi chirng thue, ngudi thue hién chirng thwe phai gidi thich ré ly do béng van
ban cho nguwdi yéu cau chirng thuc.

Diéu 10. Dja diém ching thuwe

1. Viéc chirng thuc dwoc thuwe hién tai tru s& co quan, té chirc c6 thdm quyén chirng thuc, triv truong
hop chirng thwe di chic, ching thwe hop ddng, giao dich, chirng thwe chir ky ma ngwdi yéu ciu

chirng thwe thudc dién gia yéu, khdong thé di lai dwoc, dang bi tam gil¥, tam giam, thi hanh an phat tu
hodc cé ly do chinh dang khac.

2. Khi thwe hién chirng thwe phai ghi rd dia diém ching thuwe; trudng hop chirng thue ngoai tru sé
phai ghi rd thoi gian (gio, phat) chirng thuc.



3. Co quan, té chirc thuc hién chirng thue phai bé tri nguwoi. tiép nhan yéu cau chirng thuc cac ngay
lam viéc trong tudn; phai niém yét cong khai lich 1am viéc, thdm quyén, tha tuc, thoi gian gidi quyét va
I& phi, chi phi chirng thurc tai tru sé& clha co quan, td chire.

Diéu 11. Tiéng néi va chir viét dung trong chirng thwc hop dong, giao dich

Tiéng noi va chir viét dung trong chirng thie hop déng, giao dich 1a tiéng Viét. Truong hop nguoi yéu
cau chirng thic khong thong thao tiéng Viét thi phai co nguwoi phién dich.

Diéu 12. L&i chirng

1. L&i chirng 1a ndi dung bat budc ctia Van ban chirng thuc.
2. MAu 1&i chirng ban hanh kém theo Nghi dinh nay bao goém:
a) Loi chirng chirng thire ban sao tir ban chinh;

b) L&i chirng chirng thuwe chr ky bao gém: Loi chwng ching thwe chir ky cia mot nguwoi trong mot
gidy to, van ban; Loi chirng chirng thwe chir ky cla nhiéu ngudi trong mot gidy to, van ban; Loi
chirng chirng thue diém chi; Loi chirng ching thire trong treéng hop khong thé ky, diém chi dworc;

c) L&i chirng chirng thye chir ky ngudi dich;

d) L&i chirng chirng thwc hop déng, giao dich bao gébm: L&i chirng chirng thwe hop ddng, giao dich;
L&i chirng chirng thire van ban théa thuén phan chia di san; Loi chieng chirng thwe van ban khai nhéan
di san; L&i chirng chirng thwe di chic; L&i chirng chirng thwe van ban tir chéi nhan di san.

Diéu 13. S6 chirng thwec va s6 chirng thwe

1. S6 chirng thwe dung dé theo ddi, quan ly cac viéc da chirng thye tai co' quan, td chirc thuc hién
chirng thwe. S6 chirng thuc dwoc viét lién tiép theo thir tw tirng trang khdng dwoc bé tréng, phai déng
d4u giap lai tir trang dau dén trang cubi sb va thyc hién theo tirng ndm. Khi hét nam phai thuc hién
khéa sb va thdng ké téng sb viéc chirng thwe da thwe hién trong ndm; ngudi ky chirng thuc xac nhan,
ky, ghi rd ho tén va déng dau.

2. S6 chirng thuc 1a sb thir tw ghi trong sb chirng thuc, kém theo quyén sé, nam thuc hién chirng
thwe va ky hiéu loai viéc chirng thwe. Sé thir tw trong sb chirng thuc phai ghi lién tuc ttr sb 01 cho dén
hét nam, trwdng hop chwa hét nd&m ma st dung sang sb khac thi phai 14y sé the tw tiép theo cla sb
trwée, khéng dwoc ghi tir sb 01. Déi véi sb dwoc st dung tiép cho nam sau thi trwéng hop chirng
thwe dau tién ctia ndm sau sé ghi bat diu tiv sé 01, khdng duoc Iy tiép sb thi tw cudi cung clia nam
truéce.

S6 ghi trong vén ban chirng thue la sé twong tng véi sb chirng thue da ghi trong sé chirng thue.

3. Trong trwéng hop co quan, to chtre thue hién chirng thwe dé tng dung cong nghé thong tin vao
viéc chirng thuc thi phai bado ddm day dd ndi dung theo mau sd chirng thwe ban hanh kém theo Nghi
dinh nay. Binh ky hang thang, co quan, té chtre thue hién chirng thwe phai in va déng thanh sb, déng
dau giap lai; den het ngay 31 thang 12 hang nam thi ghép chung thanh 01 (mot) sb chirng thuc theo
tirng loai viéc chirng thye da thuc hién trong 01 (mat) nam. Viéc 1ap s6, ghi s6 chirng thic va khoa sb
dwoc thiwe hién theo quy dinh tai Khoan 1 va Khoén 2 Diéu nay.

4. M&u sb chirng thuc ban hanh kém theo Nghi dinh nay bao gém:

a) Sb chirng thuc ban sao t ban chinh (SCT/BS);

b) Sé chirng thuc chir ky, chirng thwe diém chi (SCT/CK,DC);

c) S6 chirng thwe chi¥ ky ngwdi dich (SCT/CKND);

d) Sb chirng thuc hop déng, giao dich (SCT/HD,GD).

Diéu 14. Ché do6 lwu triv

1. Sb chirng thuc la tai liéu lwu tri cia Nha nwéc, dwoc bdo quan, lwu trik vinh vién tai tru sé& co
quan, t6 chtre thye hién chirng thuc.

2. Bbi voi viec ching thwe chir ky va ching thyee chiv ky ngwdi dich, co quan, td chirc thwe hién
chirng thwe phai lwu mét ban gidy to, van ban da chirng thuc; thdi han lwu trir 1a 02 (hai) ndm. Trong
trwdng hop chirng thuc chiv ky cia ngwdi tién hanh giam dinh trong van ban két luan giam dinh tw
phap, chirng thic ban sao tir ban chinh thi khéng Iwu triv.

3. Dbi voi vjéc chirng thuwe hop déng, giao dich, co quan thyc hién chirng thwc phai lwu moét ban
chinh hgp dong, giao dich kém theo hd so’; thdi han lwu trir 1a 20 (hai mwoi) nam.



4. Co quan, té chirc thyc hién chirng thuc khong duwoc thu |é phi, chi phi khac dbi véi van bén chung
thwe Iwu trlr quy dinh tai Khodn 2 va Khoan 3 Diéu nay; c6 trach nhiém bao quan, lwu trir s6 chirng
thwe va van ban chirng thuc.

5. Viéc tiéu hdy van ban chirng thue khi hét thoi han lwu trik dwoc thue hién theo quy dinh ctia phap
luat vé lwu trir.

Diéu 15. Lé phi chirng thwec, chi phi khac

1. Nguoi yéu cau ching thuc tai Phong Tw phap, Uy ban nhan dan cép xa, Co quan dai dién phai
nép Ié phi chirng thwc theo quy dinh ctia phap luat.

2. Mtc thu |& phi, ché do thu, nop, quan ly, str dung lé phi chirng thwc dwoc thye hién theo quy dinh
cua phap luat.

3. Trong trwdng hop nguwoi yéu cau chung thwc dé nghi co quan thuc hién chirng thuc in, chup, danh
may gidy t&, van ban thi phai nop chi phi dé thyc hién viéc do.

O trong nwdc, murc tran chi phi do Uy ban nhan dan tinh, thanh phé trire thuéc Trung wong (sau day
goi chung la Uy ban nhan dan cap tinh) quy dinh trén co s¢ thuc té cda dia phwong; & nwédc ngoai,
mtrc chi phi do Trwwdng Co quan dai dién quy dinh trén co s& thwc té cla dia ban.

Chwong Il
CAP BAN SAO TU’ SO GOC, CHI’NG THUWC BAN SAO T BAN CHINH, CHI’PNG THUC CHU KY
Muc 1: CAP BAN SAO TU’ SO GOC
Diéu 16. Ca nhan, t6 chirc c6 quyén yéu ciu cap ban sao tir s6 goc
1. C4 nhan, t6 chirc dwoc cap ban chinh.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo Gy quyén cla ca nhan, td chirc duwoc cp ban
chinh.

3. Cha, me, con; vg, chdng; anh, chi, em rudt; ngudi thira ké khac clia nguwdi dwoc cap ban chinh
trong trwd'ng hop nguwdi d6 da chet.

Diéu 17. Tha tuc cap ban sao tir sé géc

1. Nguwoi yéu cau cap ban sao tir s6 gc phai xuat trinh ban chinh hoac ban sao c6 chirng thuc Gidy
chirng minh nhan dan hoac HG6 chiéu con gia tri s& dung dé ngudi tiep nhan ho so kiém tra.

Trong trwong hop nguoi yéu cau cap ban sao tir s6 goc la nguoi dwoc quy dinh tai Khoan 2 va
Khoan 3 Dieu 16 cta Nghij dinh nay thi phai xuat trinh giay t& chibng minh quan hé voi nguoi dwoc
cap ban chinh.

2. Co quan, t6 chirc c&n c vao sb géc dé cap ban sao cho ngudi yéu cau; noi dung ban sao phai gh|
theo dung ndi dung da ghi trong sb gbc. Trwong hop khong con lwu trlr dwoc s gbc hodc trong sb
goc khong c6 thong tin vé ndi dung yéu cau cap ban sao thi co' quan, té chirc ¢é trach nhiém tra 1oi
béng van ban cho ngudi yéu ciu.

3. Truong hop ngwdi yéu cau cép ban sao tir sb gbc givi yéu cau qua buu dién thi phai g kem theo
ban sao cé ching thuc giay to quy dinh tai Knoén 1 Dieu nay, 01 (mét) phong bi dan tem ghi rd ho
tén, dia chi ngw&i nhan cho co quan, to chivc cap ban sao.

4. Thoi han cép ban sao twr sb gbc duoc thwe hién theo quy dinh tai Diéu 7 cta Nghi dinh nay. Trong

trwdng hop yéu cau cép ban sao tir sd gbc dwoc gl qua buwu dién thi thoi han dwoc thwe hién ngay
sau khi co quan, t& chirc nhan da hd so hop |é theo d4u buwu dién dén.

Muc 2: CHI’NG THU'C BAN SAO TU BAN CHINH
Diéu 18. Giy to, van ban lam co s& dé chirng thwc ban sao tir ban chinh
1. Ban chinh gidy t&, van ban do co quan, td chirc cé thdm quyén cép.

2. Ban chinh gidy t&, van ban do ca nhan tw 1ap c6 xac nhan va déng diu ctia co quan, td chirc c6
thdm quyén.

Diéu 19. Trach nhiém clGa ngw®i yéu cau chirng thwe ban sao va ngwei thwe hién chirng thue
ban sao tir ban chinh

1. Nguwoi yéu cau ching thuc ban sao phai chiu trach nhiém vé ndi dung, tinh hop 18, hop phap cla
ban chinh giay t&, van ban dung lam co s& dé chirng thuwe ban sao; khong dugc yéu cau chirng thuc
ban sao tir ban chinh gidy t&, van ban quy dinh tai Biéu 22 ctia Nghij dinh nay.



2. Nguoi thwe hién chirng thuwe chiu trach nhiém vé tinh chinh xac ctia ban sao ding véi ban chinh.
Diéu 20. Tha tuc chirng thwe ban sao tir ban chinh

1. Nguoi yéu cau chirng thure phai xuét trinh ban chinh gidy to, van ban lam co s& dé chirng thirc ban
sao va ban sao can chirng thwc.

Trong tredng hop ban chinh gidy to, van ban do co quan, té chirc c6 thdm quyén cla nwdc ngoai
cap, céng chu’ng hodc chirng nhan thi phai dwoc hop phap hoa I:S\nh sw theo quy dinh clia phap Iu‘ét
trwéc khi y{au cau chirng thyc ban sao; trir treong hop duio’c mién hop phap hda lanh sw theo dieu
wdc quoc té ma Viét Nam la thanh vién hoac theo nguyén tac co6 di, co lai.

2. Trwdng hop ngudi yéu cau chieng thwe chi xuét trinh ban chinh thi co quan, td chirc tién hanh
chup tlr ban chinh dé thwc hién chirng thyee, triv tredng hop co quan, td chire khdng c6 phwong tién
dé chup.

3. Nguoi thue hién chirng thic kiém tra ban chinh, dbi chiéu véi ban sao, néu néi dung ban sao dung
v&i ban chinh, ban chinh giay t&, van ban khong thudc cac trwong hop quy dinh tai Diéu 22 ctia Nghi
dinh nay thi thyc hién chirng thuwc nhw sau:

a) Ghi day da 1&i chirng chirng thue ban sao tir ban chinh theo mau quy dinh;

b) Ky, ghi rdé ho tén, déng dau cla co quan, td chire thue hién chirng thwe va ghi vao sb chirng thyee.
Boi v&i ban sao co tir 02 (hai) trang tré 1én thi ghi 16 chirng vao trang cudi, néu ban sao co tir 02 (hai)
to tré 1én thi phai dong dau giap lai.

M&i ban sao dwoc chirng thye tr mot ban chinh gidy t&, van ban hodc nhiéu pén sao dwoc chirng
thuc tr mot ban chinh gidy t&, van ban trong cing mét thoi diém duoc ghi mét sé ching thuce.

Diéu 21. Gia han th&i gian chirng thwe ban sao tir ban chinh

Déi voi trwong hop clng mét ldc yéu cau ching thuc ban sao tir nhiéu loai ban chinh gidy to, van
ban; b?n chinh c6 nhiéu trang; yéu cau so lvong nhiéu ban sao; nbi dung giay to, van ban phirc tap
kho kiém tra, dg“)i chiéu ma co quan, td chirc thwe hién chirng thye khong thé dap wng dwoc thdi han
quy dinh tai Diéu 7 cua l\{ghi dinh nay thi th&i han chjmg thwc dwoc kéo dai thém khéng qua 02 (hai)
ngay lam viéc hoac c6 thé dai hon theo théa thuan bang van ban véi ngwoi yéu cau chivrng thirc.

Diéu 22. Ban chinh gidy t&, van ban khéng dwoc dung lam co s& dé chirng thwe ban sao

1. Ban chinh bj tdy x6a, sra chira, thém, bét ndi dung khong hop 18.

2. Ban chinh bj hw héng, cii nat, khong xac dinh dwgc néi dung.

3. Ban chinh déng ddu mat ctia co quan, t6 chirc c6 thdm quyén hodc khéng déng dadu mat nhung ghi
rdé khéng dwgc sao chup.

4. Ban chinh c6 ndi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chéng
ché dé xa hoi chi nghia Viét Nam; xuyén tac lich st cla dan toc Viét Nam; xic pham danh dw, nhan
ph&m, uy tin clia ca nhan, t6 chirc; vi pham quyén cong dan.

5. Ban chinh do co quan, t6 chirc co thdm quyén ctia nudc ngoai cp, cong chirng hodc chirng nhan
chwa dwoc hgp phap héa lanh sw theo quy dinh tai Khoan 1 Biéu 20 clia Nghj dinh nay.

6. Gidy t, van ban do ca nhan ty Iap nhung khéng cé xac nhan va déng dau clia co quan, t chirc co
tham quyén.

Muc 3: CH’NG THY'C CHUY KY

Diéu 23. Trach nhiém cia ngwi yéu cau chirng thwe chiv ky va ngwei thwe hién chirng thwe
chir ky

1. Nguoi yéu cau chirng thirc chl ky phai chiu trach nhiém vé ndi dung clia gidy to, van ban ma minh
ky dé yéu cau chirng thwc chiv ky; khong dwoc yéu cau chirng thie chiy ky trong giay to, van ban co
néi dung quy dinh tai Khodn 4 Diéu 22 va Khoan 4 Diéu 25 ctia Nghij dinh nay.

2. Nguoi thue hién chirng thuc chiu trach nhiém vé tinh xac thuc vé chir ky cla ngudi yéu cau chirng
thwe trong giay t&, van ban.

Diéu 24. Thu tuc chirng thwe chiv ky
1. Nguwoi yéu cau chirng thue chir ky ca minh phai xuét trinh cac gidy to& sau day:

a) Ban chinh hodc ban sao c6 chirng thwc Gidy chirng minh nhan dan hodc Ho chiéu con gia tri st
dung;



b) Gidy t&, van ban ma minh sé ky.

2. Nguoi thuc hién ching thuc kiém tra gidy to yéu cau chirng thue, néu thdy da gidy to theo quy
dinh tai Khoan 1 Diéu nay, tai thoi diém chirng thwe, ngudi yéu cau chirng thwe minh man, nhan thl‘]’C
va lam chd dwoc hanh vi clia mjnh va viéc chL'Ppg thwe khong thuéc cac trwdng hgp quy dinh tai Biéu
25 clia Nghi dinh nay thi yéu cau nguwdi yéu cau chirng thwe ky trwdc mat va thwe hién chirng thwe
nhw sau:

a) Ghi day da 1&i chirng chieng thue chiv ky theo mau quy dinh;
b) Ky, ghi rd ho tén, déng dau cta co quan, t6 chirc thwe hién chirng thwe va ghi vao sé chirng thuc.

Boi voi gidy to, van ban c6 tir (02) hai trang tré 1&n thi ghi 10 chirng vao trang cubi, néu gidy to, van
ban cé tir 02 (hai) t& tré 1én thi phai déong dau giap lai.

3. Bbi véi trwdng hop chirng thwe chir ky tai bd phan tiép nhan va tra ket qué theo co' ché mot cura,
mot clra lién théng thi cong chire tiép nhan hd so kiém tra cac glay t&, néu nhan thay ngudi yéu cau
chirng thue co da diéu kién quy dinh tai Khoan 2 Diéu nay thi dé nghi nguoi yéu cau chirng thue ky
vao gidy t& can ching thwe va chuyén cho ngudi cé thdm quyén ky chirng thuc.

4. Tha tuc chirng thuc chiv ky quy dinh tai Khoadn 1, 2 va 3 Diéu nay ciing duwoc ap dung dbi véi cac
trwdng hop sau day:

a) Chieng thwe chiy ky ctia nhiéu ngudi trong ciing mot gidy t&, van ban;
b) Chirng thye chir ky clia ngwdi khai ly lich ca nhan;
c) Chirng thwe chir ky trong gidy t&, van ban do ca nhan ty lap theo quy dinh cia phap luat;

d) Chirng thye chir ky trong Giay ay quyen déi voi trudng hop ty quyen khong co6 thu lao, khong co
nghla vu bdi thuo’ng cla bén duwoc Gy quyén va khong lién quan dén viéc chuyén quyén s& hivu tai
san, quyén st dung bat dong san.

Diéu 25. Trwrong hop khong dwoc chirng thwe chir ky

1. Tai thoi diém chirng thuc, ngudi yéu cau ching thuc chir ky khéng nhan thire va lam cha duoc
hanh vi ctia minh.

2. Nguoi yéu cau chirng thue chiy ky xuét trinh Gidy chirng minh nhan dan ho&dc H6 chiéu khéng con
gia tri str dung hoac gia mao.

3. Gi4y to, van ban ma nguodi yéu ciu chirng thwe ky vao cé néi dung quy dinh tai Khoan 4 Diéu 22
cta Nghj dinh nay.

4. Gidy to, van ban c6 néi dung la hop dong, giao dich, trir cac trwdng hop quy dinh tai Diém d Khoan
4 bieu 24 cla Nghij dinh nay hoac trwdng hop phap luat cé quy dinh khac.

Diéu 26. Ap dung trong trwéng horp dac biét

Viéc chirng thue chiv ky quy dinh tai cac Diéu 23, 24 va trudng hop khéng dwoc chirng thwe chiv ky
tai Didu 25 cta Nghi dinh nay ciing dwoc ap dung trong trwdng hop chirng thwe diém chi khi nguoi
yéu cau chirng thue chir ky khéng ky dwoc va trwéng hop ngudi yéu ciu chiing thuwe khong thé ky,
diém chi dworc.

Tuy theo tirng trwéng hop, ndi dung 1&i chirng dwec ghi theo méau quy dinh tai Nghi dinh nay.
Muc 4: NGU’O'l DICH, CHIPNG THUYC CH KY NGU'O'l DICH

Diéu 27. Tiéu chuan, diéu kién cta ngwei dich

1. C6 néng lwc hanh vi dan sy day dd theo quy dinh ctia phap luét.

2. C6 bang ctr nhan ngoai nglr tr& 1én vé thir tiéng nudc ngoai can dich hodc cb bang tét nghiép dai
hoc tré Ién doi voi thir tiéng nwdc ngoai can dich.

Déi v&i ngén ngir khong phd bién ma nguwoi dich khong cb béng clr nhan ngoai nglr, bang tét nghiép
dai hoc theo quy dinh tai Khoan nay thi phai thong thao ngén ngi can dich.

Diéu 28. Cong tac vién dich thuat

1. Nguoi ¢6 dd tiéu chuan, diéu kién theo quy dinh tai Diéu 27 ctia Nghi dinh nay dugc lam cong tac
vién dich thuét cua Phong Tw phap trong pham vi ca nwéc. Phong Tw phap coé trach nhiém kiém tra
tiéu chuan, dieu kién cda cong tac vién dich thuat va lap danh sach cdng tac vién dich thuat cla
phong, bao cao S& Tw phap phé duyét.



2. Trén co s& danh sach cong tac vién dich thuat da dwoc S& Tw phap phé duyét, Phong Tw phap
niém yét cong khai tai tru s& ctia Phong Tw phap dé tao diéu kién thuan loi cho ngwdi yéu cau chirng
thye trong viéc lién hé v&i ngudi dich.

3. Nguwoi dich la cong tac vién ctia Phong Tw phap phai ky hop dépg cong tac vién dich thuat voi
Phong Tw phap, trong dé xac dinh ro trach nhiém cla nguwdi dich déi véi néi dung, chat lwong cla
ban dich.

Diéu 29. Diang ky chir ky mau

Nguwoi dich la cdng tac vién cua Phong Tw phap phai dang ky chir ky mau tai Phong Tw phap. Khi
dang ky chi ky mau, nguwoi dich phai ndp Van ban de nghi dang ky chir ky mau va trye tiep ky trudc
mat Trwédng Phong Tw phap 03 (ba) chi¥ ky mau trong Van ban dé nghj dang ky chi¥ ky mau.

Diéu 30. Trach nhiém ctia ngwei dich va ngwei thwe hién chirng thwe chir ky ngwei dich

1. Nguwdoi dich phai chju trach nhiém trwéc khach hang, trwdc co quan thye hién chirng thye vé tinh
chinh xac cua néi dung ban dich; khéng duoc dich nhitng giay t&, van ban quy dinh tai Dieu 32 cua
Nghi dinh nay dé yéu cau chirng thyc chir ky nguwdi dich.

2. Nguwoi thue hién chirng thwe chiu trach nhiém vé tinh xac thuc vé chi ky ciia ngwdi dich trong ban
dich.

Diéu 31. Tha tuc chirng thwe chiv ky ngwei dich

1. Nguoi dich 1a cong tac vién cia Phong Tw phap yéu cau chirng thwe chi¥ ky phai xuét trinh ban
dich va giay t&, van ban can dich.

Khi thie hién ching thye, ngudi thire hién chieng thwe phai d6i chiéu chir ky cda ho trén ban dich voi
chir ky mau trude khi thiee hién ching thie; treong hop nghi ngd chir ky trén ban dich so voi chir ky
mau thi yéu cau ngudi dich ky treédc mat.

2. Bbi v&i nguoi khong phai la cong tac vién dich thuat cua Phong Tw phap ma ty dich gjéy to, van
bél,n phuc vu muc dich ca nhan va cé yéu cau chirng thwe ch ky trén ban dich thi phai xuat trinh cac
giay t& sau day:

a) Ban chinh hodc ban sao cé chirng thuwc Gidy Chirng minh nhan dan ho&c Hé chiéu con gia tri st
dung;

b) Ban chinh ho&c ban sao tr s6 gbc, ban sao cé chirng thwe mét trong céac gléy to quy dinh tai
Khoan 2 Diéu 27 cla Nghl dinh nay; trr treong hop dich nhirng ngon ngir khong phd bién ma nguoi
dich khéng c6 bang clr nhan ngoai ngi¥, bdng tét nghiép dai hoc nhwng théng thao ngén ngl can
dich;

c) Ban dich dinh kém gidy t&, van ban can dich.

Nguoi yéu cég chirng thuc phai ky tredc mat ngwoi thwe hién chirng thye, trle triedng hop quy dinh
tai Khoan 3 Dieu 24 cla Nghi dinh nay.

3. Nguoi thue hién chirng thue kiém tra gidy to yéu cau ching thie, thy theo tirng trudng hop, néu
thdy du gidy to theo quy dinh tai Khodn 1 hodc Khoan 2 Diéu nay va gidy t&, van ban dwoc dich
khéng thudc cac trweng hop quy dinh tai Diéu 32 cla Nghi dinh nay thi thwc hién chirng thwe nhw
sau:

a) Ghi day da &1 chirng chivng thue chiv ky ngudi dich theo méu quy dinh;

b) Ky, ghi rd ho tén, déng dau cla co quan, t6 chirc thwe hién chirng thwe va ghi vao sé chirng thuc.
Doi v&i ban dich gidy to, van ban co tir 02 (hai) trang trd I&n thi ghi o7 chirng vao trang cudi, néu giay
to, van ban co tir 02 (hai) t& tré 1€n thi phai dong dau giap lai.

4. Trwong hop ngwdi dich 13 vién chirc ngoai giao, vién chirc 1anh sy déng thei la ngwdi thue hién

chirng thye tai cac Co quan dai djén thi vién chlrc ngoai giao, vién chirc lanh sw phai cam doan vé
viéc da dich chinh xac n6i dung giay to, van ban; ky, ghi ré ho tén va déng dau ctia Co quan dai dién.

Diéu 32. Gidy to, van ban khong dwoc dich dé chirng thwe chir ky ngwoi dich
1. Gidy t&, van ban da bj tAy x6a, stra chiva; thém, bét ndi dung khéng hop 1&.
2. Gidy t&, van ban bi hw hdng, cii nat khéng xac dinh dugc ndi dung.

3. Gidy t&, van ban dong ddu mat cta co quan, td chirc c6 thdm quyén hodc khéng dong ddu mat
nhwng ghi ré khdng dworc dich.



4. Gidy to, van ban cé ndi dung quy dinh tai Khodn 4 Diéu 22 ctia Nghij dinh nay.

5. Gidy t, van ban do co quan, t6 chirc co thdm quyén clia nwdc ngoai cap, cong chirng hodc ching
nhan chwa dwoc hgp phap héa lanh sw theo quy dinh tai Khodn 1 Biéu 20 ctia Nghi dinh nay.

Diéu 33. Thi han chirng thwe chiv ky ngwei dich

Thoi han qht'mg thwe chir ky ngwdi dich G‘U’Q'C thwe hién theo quy dinh tai Didu 7 cha Nghi dinh nay
hodc cé thé kéo dai hon theo thda thuan bang van ban véi ngwoi yéu cau chirng thwe.

Chuwong Il
CHUNG THUC HOP PONG, GIAO DICH
Diéu 34. Pham vi chirng thwc hop ddng, giao dich
1. Hop déng, giao dich ma phap luat quy dinh phai ching thirc.

2. Hop déng,‘giao dich ma phap luat khéng quy dinh phai chirng thwc nhung ca nhan, t6 chirc tw
nguyén yéu cau chirng thirc.

Diéu 35. Trach nhiém cua ngwdi yéu cau chirng thwe hop dong, giao dich va ngwoi thyc hién
chirng thwe hop dong, giao dich

1. Nguoi yéu cau chirng thwe phai hoan toan chiu trach nhiém vé ndi dung, tinh hop phap cta hop
dong, giao dich; tinh hop 1€, hop phap cla cac giay to quy dinh tai Diém ¢ Khoan 1 Diéu 36 cla Nghi
dinh nay.

2. Ngwoi thye hién ching thwe chiu trach nhiém vé thoi gian, dia diém giao két hop déng, giao dich;
nang lwc hanh vi dan sw, y chi tw nguyén, chi ky hodc diém chi ctia cac bén tham gia hop déng, giao
dich.

Nguwoi thue hién chirng thwe c6 quyén tir chdi chirng thue hop déng, giao dich cé ndi dung trai phap
luat, dao dirc xa hoi.

Diéu 36. Tha tuc chirng thwe hop dong, giao dich
1. Nguwoi yéu cau chirng thue nop 01 (mot) bd hd so yéu cau chirng thuc, gdbm cac gidy to sau day:
a) Dy thao hop déng, giao dich;

b) Ban sao Gidy chirng minh nhan dan ho&dc H6 chiéu con gia tri sv dung clia ngwdi yéu cau chirng
thuec;

c) Ban sao glay chng nhan quyén s& hiru, quyén st dung hodc ban sao giay to thay thé dwoc phap
luat quy dinh dbi v&i tai sdn ma phap luat quy dinh phal dang ky quyén sé& hivu, quyén st dung trong
trwdng hop hop ddng, giao dich lién quan dén tai sadn dé; trir trwrng hop ngudi lap di chic dang bi
cai chét de doa dén tinh mang.

Ban sao gidy to quy dinh tai Diém b va Diém ¢ clia Khodn nay duoc xuét trinh kém ban chinh ¢é doi
chiéu.
2. Nguwdoi thue hién chirng thwe kiém tra gidy to trong hd so yéu cau chirng thuc, neu hd so day da,

tai thoi diém chirng thuc cac bén tham gia hop ddng, giao dich tw nguyén, minh man va nhan thirc,
lam chl dwoe hanh vi cia minh thi thwee hién chivrng thuc.

3. Céc bén tham gia hop déng, giao dich phai ky trwdc mat nguoi thue hién ching thwe. Trwdng hop
ngudi c6 thdm quyén giao két hop ddng cla cac td chire tin dung, doanh nghiép da dang ky chiv ky
mau tai co' quan thyc hién chirng thuc thi c6 thé ky trwdc vao hop ddng; ngudi thue hién chirng thue
phai dbi chiéu chir ky clia ho trong hop dbng véi chir ky mau trwéc khi thwe hién ching thue, néu
nghi ngd chi¥ ky trong hop ddng khac véi chir ky mau thi yéu cdu ngudi d6 ky trwdc mét.

Trwdng hop ngudi yéu cau chirng thue khong ky duwoc thi phai diém chi; néu nguoi dé khéng doc
dwoc, khdng nghe dwoc, khong ky, khéng diém chi dwoc thi phai c6 02 (hai) ngudi lam chirng. Ngudi
lam chirng phai c6 d nang lwc hanh vi dan sw va khoéng cé quyén, loi ich hodc nghfa vu lién quan
dén hop ddng, giao dich.

4. Nguwoi thye hién ching thwe ghi & chung twong trng véi tirng loai hop ddng, giao dich theo mau
quy dinh; ky, ghi r6 ho tén, dong d4u cla co quan thyc hién chiing thuc va ghi vao sb chirng thire.
Déi v&i hop dong, giao dich c6 tir 02 (hai) trang trd I€n, thi tirng trang phai dwgc danh so thw tw, co
ch ky cGa ngudi yéu ciu chirng thwe va ngudi thwe hién chirng thuce; sb lwong trang va I&i chirng
duwoc ghi tai trang cudi clia hop déng, giao dich. Trwong hop hop ddng, giao dich ¢é tir 02 (hai) t tré
lén thi phai déng dau giap lai.



5. Trwong hop phai phién dich thi nguwdi phién dich co trach nhiém dich day da, chinh xac ndi dung
C(Ja hop dong, giao dich, ndi dung I&i chirng cho ngudi yéu cau chirng thyc va ky vao tirvng trang hop
dong vaoi tw cach la ngwéi phién dich.

Diéu 37. Th&i han chirng thwe hop dong, giao dich

Thoi han chirng thwc hop dong, giao dich khong qua 02 (hai) ngay lam viéc, ké tlr ngay nhan du ho
so' yéu cau chirng thwc hodc cé thé kéo dai hon theo thda thuan bang van ban véi nguwdi yéu cau
chirng thye.

Diéu 38. Chirng thwc viéc stra doi, bé sung, huy bé hop dong, giao dich

1. Viéc stra dbi, b6 sung, hdly b6 hop dong, giao dich da duoc chirng thuc chi dwoc thyc hién khi co
théa thuan bang van ban ctia cac bén tham gia hgp dong, giao dich.

2. Viéc stra d6i, bd sung, hdy bd ho’p dbng giao dich dwoc thye hién tai co quan da chirng thwe hop
dong giao dich. Trwong hop stra déi, bd sung, _thay thé, hly bd mot phan hodc toan bé di chuc thi co
thé chirng thuc tai bat ky co quan cé thdm quyén chirng thuc nao; co quan da thuwc hién viéc stra ddi,
bd sung, thay thé, hdy bd mét phan hodc toan bd di chic phai thong bao bing van ban cho co quan
da chirng thuc trwdc day vé ndi dung stra déi, bd sung, thay thé, hdly bd mot phan hodc toan bo di
chuc dé ghi chu vao sé chirng thwe hop ddng, giao dich.

Diéu 39. Stra 16i sai sét trong hop dong, giao dich da dwoc chirng thuc

1. Viéc stra 16i sai sot trong khi ghi chép, danh may, in hop déng, giao dich da dwoc chirng thuc dwoc
thue hién theo thoa thuan bang van ban cua cac bén tham gia hop dong, giao dich, néu khong lam
anh hwédng dén quyen, nghia vu clia cac bén va duoc thye hién tai co quan da ching thye hop dong,
giao dich.

2. Nguoi thue hién ching thuwe gach chan 16i sai sét can stra, déng dau cla co quan thye hién chirng
thwc va ghi vao bén Ié cla hgp dong, giao dich nbi dung da stra, ho tén, chi¥ ky clia ngwoi stra, ngay
thang nam stra.

Diéu 40. Cap ban sao c6 chirng thwe tir ban chinh hop déng, giao dich da dwoc chirng thuc

1.‘Co’ quan lwu trir hop déng, giao dich co trach ‘nhiém cép ban sao co chirng thu’c ttr ban chinh hop
dong, giao dich da dwoc chirng thire theo yéu cau clia cac bén tham gia hgp dong, giao dich, ngwoi
cb quyeén, nghia vu lién quan dén hop dong, giao dich.

2. Nguwoi yéu cau cap ban sao cé chirng thue tir ban chinh hop dong, giao dich phai xuét trinh ban
chinh ho&c ban sao c¢é chirng thwe Gidy chirng minh nhan dan ho&dc Ho chiéu con gia tri s dung dé
ngudi thwe hién chirng thwe kiém tra.

3. Viéc chirng thwe ban sao tir ban chinh hop déng, giao dich quy dinh tai Khoan 1, Khoan 2 Diéu nay
duwoc thye hién theo quy dinh tai Khoan 2, Khoan 3 Diéu 20 clia Nghij dinh nay.

Chuwong IV
QUAN LY NHA NU'O'C VE CHUNG THUC
Diéu 41. Trach nhiém ctia Bo6 Tw phap trong quan ly nha nwéc vé chirng thwe

BO Tw phap gidp Chinh phi thdng nhat quan Iy nha nwéc vé chirng thwe trong pham vi ca nuéc, co
nhiém vy, quyén han sau day:

1. Soan thao, trinh co' quan nha nwoc co thdm quyén ban hanh hoac ban hanh theo tham quyén van
ban quy pham phap luat vé chirng thic;

2. Hwéng dan, chi dao chung viéc thuwe hién van ban quy pham phap luat vé chirng thuc;

3. Kiém tra, thanh tra hoat dong chirng thuc; gidi quyét khiéu nai, tb cao va xi Iy cac vi pham hanh
chinh lién quan dén chirng thwc theo thAdm quyén;

4. Png dung céng nghé thang tin trong thwc hién chirng thwe va quan ly nha nwéc vé chirng thuc;
5. Hop tac québc té vé ching thuc;

6. Hang ndm, tdng hop tinh hinh va théng ké sé liéu cac viéc vé chirng thwe bao cdo Chinh pha.
Diéu 42. Trach nhiém cuia Bo Ngoai giao trong quan ly nha nwéc vé chirng thwe

1. B0 Ngoai giao phdi hop véi Bo Tw phap thue hién quan Iy nha nwoc vé chirng thuyc ddi véi cac Co
quan dai dién, c6 nhiém vy, quyén han sau day:

a) Hwéng dan, chi dao, kiém tra, thanh tra vé cong tac chirng thwe tai cac Co quan dai dién;



b) T chirc bdi dwdng nghiép vu chirng thwe cho vién chirc ngoai giao, vién chirc l1anh sy lam cong
tac chirng thye tai cac Co quan dai dién;

c) Hang nam, téng hop tinh hinh va théng ké s6 liéu vé ching thuc cda cac Co quan dai dién gl Bo
Tw phap dé tong hop;

d) Giai quyét khiéu nai, tb cao va xt ly cac vi pham hanh chinh lién quan dén chirng thuc theo thdm
quyen.

2. QO’ quan dai dién thyc hién quan ly nha nuwéc vé chirng thuc trong pham vi dia ban, cé nhiém vu,
quyéen han sau day:

a) Thuc hién cac viéc chirng thuc thudc thdm quyén ctia Co quan dai dién theo quy dinh tai Nghi dinh
nay;
b) Lwu trir s6 chirng thwe, Van ban ching thuec;

c) Giai quyét khiéu nai, tb cao va xt ly cac vi pham hanh chinh lién quan dén ching thyc theo tham
quyen;

d) Hang nam, téng hop tinh hinh va théng ké sb liéu vé chirng thwc bao cao Bd Ngoai giao theo quy
dinh.

Vién chirc lanh s, vién chirc ngoai giao lam cong tac chirng thirc c6 trach nhiém gitp Co quan dai
dién thwe hién cac nhiém vu quy dinh tai cac Biém a, b va d Khoan 2 Diéu nay.

Diéu 43. Trach nhiém cua Uy ban nhan dan cac cap trong quan ly nha nwéc vé chirng thue

1. Uy ban nhan dan cép tinh thuc hién quan Iy nha nwoc vé ching thuc trong dia phwong, co nhiém
vy, quyéen han sau day:

a) T chure trién khai thuc hién van ban quy pham phap luat vé chirng thuc tai dia phwong;

b) Hwéng dan, bdi dwéng nghiép vu chirng thue cho can b, cong chire lam cong tac chirng thyc tai
Phong Tw phap, Uy ban nhan dan cap xa va cong ching vién cla cac té chirc hanh nghé cong
chrng;

c) Td chirc tuyén truyén, phd bién cac quy dinh phap luat vé chirng thuc;

d) Ung dung cong nghé théng tin trong thwc hién chirng thuc va quan ly nha nwdc vé chirng thuc
trong pham vi dia phwong, dap trng yéu cau cung cap va trao doi théng tin;

d) Kiém tra, thanh tra hoat dong ching thwe ctia Phong Tw phap, Uy ban nhan dan clp x4, cac tb
chirc hanh nghe cbng chirng; c6 bién phap chan chinh tinh hinh lam dung yéu ciu ban sao cé chirng
thwc déi voi giay to, van ban khi thyc hién tha tuc hanh chinh trén dia ban;

e) Giai quyét khiéu nai, tb cdo va x ly cac vi pham hanh chinh lién quan dén chirng thyc theo tham
quyen;

g) Pinh ky 6 thang va hang ndm, tbng hop tinh hinh va théng ké sb liéu vé chirng thuc trong dia
phuwong, bao cao B6 Tw phap theo quy dinh.

S& Tw phap gitp Uy ban nhan dan cép tinh thwe hién cac nhiém vu quy dinh tai cac Diém a, b, ¢, d, d
va g cla Khoan nay.

2. Uy ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh (sau day goi chung la Uy ban nhan dan
cap huyén) thyc hién quan ly nha nwéc vé chirng thwe trong dia phwong, cé nhiém vy, quyén han sau
day:

a) Hwéng dan, boi dwdng nghiép vu chirng thuwe cho can bg, cong chirc lam cong tac ching thure tai
Uy ban nhan dan cap xa trén dia ban;

b) Té chirc tuyén truyén, phé bién cac quy dinh ctia phap luat vé chirng thuc;

c) Cép ban sao cé chirng thuc tlr ban chinh hop ddng, giao dich da dwoc chirng thuc;

d) Lwu trtr s& chirng thue, Van ban chirng thuc;

d) Kiém tra, thanh tra hoat dong chirng thyc ctia Uy ban nhan dan cép xa; co bién phap chan chinh
tinh hinh lam dung yéu cau ban sao co6 chirng thwc doi voi giay to, van ban khi thwe hién thi tuc hanh
chinh trén dia ban;

e) Giai quyét khiéu nai, tb cdo va x& ly cac vi pham hanh chinh lién quan dén chirng thyc theo thadm
quyen;



g) Pinh ky 6 thang va hang nam, téng hop tinh hinh va théng ké sb liéu vé chirng thuc, bao cao Uy
ban nhan dan cap tinh theo quy dinh.

Phong Tw phap giup Uy ban nhan dan cap huyén thwc hién cac nhiém vu quy dinh tai cac Diém a, b,
c, d, d va g Khoan nay va thuwc hién cac viéc chirng thwe thudc thdm quyén ctia Phong Tw phap theo
quy dinh cGa Nghi dinh nay. Trwdng Phong Tw phap, Pho Trwdng Phong Tw phap phai théng bao
mau chi ky khi ky chirng thwe cho S& Tw phap.

3. Uy ban nhan dan cép xa thuc hién quan ly nha nwéc vé chirng thuc trong dia phuong, cé nhiém
vy, quyen han sau day:

a) Thwc hién cac viéc chirng thue thudc thdm quyén cta Uy ban nhan dan cp xa theo quy dinh tai
Nghi dinh nay;

b) Tuyén truyén, phd bién, van ddng nhan dan chap hanh cac quy dinh cta phap luat vé ching thuec;
c) Cép ban sao cé chirng thuc tir ban chinh hop ddng, giao dich da duwoc chirng thuc;
d) Lwu tri sb chirng thwe, Van ban chirng thue;

d) Giai quyét khiéu nai, tb cao va xt ly cac vi pham hanh chinh lién quan dén chirng thuc theo thdm
quyen;

e) Pinh ky 6 thang va hang nam, tng hop tinh hinh va théng ké sé liéu vé ching thuc bao cao Uy
ban nhan dan cap huyén theo quy dinh.

Cong chire Tw phap - Ho tich giup Uy ban nhan dan cép xa thye hién cac nhiém vu quy dinh tai cac
Diéma,b,c,dvae Khoan nay. Chu tich Uy ban nhan dén cap xa, Phé Cha tich Uy ban nhan déan cap
xa phai théng bao mau chi¥ ky khi ky chirng thyc cho S& Tw phap.
Diéu 44. Xt ly vi pham
1. Viéc xt& phat vi pham hanh chinh déi véi nguoi thuc hién chirng thuc, ngudi yéu cau ching thuc,
ngwoi dich dwoc thwe hién theo quy dinh cla phap luat vé xt ly vi pham hanh chinh.
2. Trong trwdng hop ngwb’i thwe hién chirng thwe gay thiét hai cho cé nhan, td chirc do 16i clia minh
thi sé bj x ly ky luat, béi thuwdng theo quy dinh clia phap luat.
3. Trong trwdng hop ngwdi dich gay thiét hai cho ngwdi yéu cau dich do 16i ctia minh thi phai bbi
thwdng theo quy dinh clia phap luat.
Diéu 45. Khiéu nai, t6 cao va giai quyét khiéu nai, té cao
Viéc khiéu nai, giai quyét khiéu nai, viéc t6 cao, giai quyét té cao di vai cac hanh vi vi pham phap luat
trong hoat dong chirng thwc dwoc thire hién theo quy dinh cha phap luat vé khiéu nai, t6 cao.
Chuwong V

DIEU KHOAN THI HANH

Diéu 46. Nhiém vu cla cac td chirc hanh nghé cong chirng

T chirc hanh nghé cong chirng c6 trach nhiém Iwu tri s6 chirng thic, Van ban ching thuc; dinh ky 6
thang va hang nam, téng hop tinh hinh va théng ké sé liéu vé chirng thwc bao cédo S& Tw phap theo
quy dinh.

Diéu 47. Diéu khoan chuyén tiép

1. DGi v&i nhirng dia ban cap huyén, cap x& da chuyén giao viéc chirng thuc hop dong, giao dich cho
cac to chtrc hanh nghé cong chirng, ma hgp dong, giao dich trwdc dé dwoc chirng thire tai Uy ban
nhan dan cap huyén, cap xa thi viéc stra doi, bd sung, hdy b, stra 16 sai sot trong khi ghi chép, danh
may, in hgp dong, giao dich van dwoc thye hién tai Uy ban nhan dan cap huyén, cap xa, noi da thyc
hién chirng thic tredc day.

2. Uy ban nhan dan cép huyén thuc hién chirng thuc hop dong, giao dich vé nha & tai do thj theo quy
dinh tai Diéu 93 cta Luat Nha & nam 2005 cho dén hét ngay 30 thang 6 nam 2015.

Pidu 48. Hiéu lwc thi hanh
1. Nghi dinh nay c6 hiéu Iwc thi hanh ké ti ngay 10 thang 4 ndm 2015.

2. Nghi dinh nay thay the Nghi dinh s 79/2007/NB-CP ngay 18 thang 5 nam 2007 cta Chinh ph ve
clp ban sao tr sd gbc, chirng thuwc ban sao tiv ban chinh, ching thuc chir ky, Nghi dinh so
04/2012/ND-CP ngay 20 thang 01 nam 2012 cta Chinh phi stra ddi, b6 sung Diéu 5 ctia Nghi dinh sb
79/2007/ND-CP ngay 18 thang 5 nam 2007 vé cp ban sao tv sb géc, chirng thwe ban sao tir ban



chinh, chirng thwe chi ky; Diéu 4 cta Nghi dinh sb 06/2012/ND-CP ngay 02 thang 02 nam 2012 cuta
Chinh pht stra dbi Nghi dinh v& ho tich, hén nhan va gia dinh va ching thuwc; cac quy dinh vé chirng
thwe hop déng, giao dich tai Nghi dinh s 75/2000/ND-CP ngay 08 thang 12 ndm 2000 clGa Chinh ph
vé cdng chirng, chirng thuc.

Diéu 49. Trach nhiém thi hanh
1. Bo trwdng B Tw phap c6 trach nhiém hwéng dan thi hanh Nghj dinh nay.

2. B6 trwdng B Tai chinh, B trdng Bo Ngoai giao trong pham vi nhiém vy, quyén han ctia minh, c6
trach nhiém phdi hgp v&i Bo trwdng Bé Tw phap hudng dan thi hanh Nghij dinh nay.

3. Cac B0 trwong, Thu trwdng co quan ngang BY, Thu trudng co quan thuée Chinh pha, Chu tich Uy
ban nhan dan tinh, thanh phd tric thuéc Trung wong chiu trach nhiém thi hanh Nghi dinh nay./.

Noi nhan: TM. CHINH PHU
- Ban Bi thw Trung wong Dang; THU TUONG
- Thu twéng, cac Pho Tha twéng Chinh pha; (Pa ky)
- Cac B0, co quan ngang B9, co’ quan thudc Chinh phu; Nguyén Tan Diing

- HBDND, UBND c4c tinh, thanh phd trwc thudc Trung wong;
- Véan phong Trung wong va cac Ban clia Dang;

- V&n phong Téng Bi thw;

- Véan phong Ch tich nwéc;

- Hoi ddng Dan toc va cac Uy ban ciia Quéc hoi;

- Van phong Quéc hoi;

- Tda an nhan dan téi cao;

- Vién Kiém sat nhan dan téi cao;

- Kiém toan Nha nuéc;

- Uy ban Giam sat tai chinh Quéc gia;

- Ngan hang Chinh sach xa hoi;

- Ngan hang Phat trién Viét Nam;

- Uy ban Trung wong Mét tran Té quéc Viét Nam;

- Co quan Trung wong cla cac doan thé;

- VPCP: BTCN, cac PCN, Tro'ly TTg, TGD Cbng TTDT, céac
Vuy, Cuc, don vi tryc thudc, Cong bao;

- Lwu: Van thw, PL (3b).

PHU LUC

MAU LOT CHUNG, MAU SO CHUNG THUC
(Ban hanh kem theo Nghj dinh s6 23/2015/ND-CP ngay 16 thang 02 ndm 2015 cta Chinh pha)

I. LOI CHUNG

MA&u I&i chirng dwoc danh may hoac khéc trén mau dau, bao gdm:
1. Loi chirng chirng thye ban sao tlr ban chinh

Chirng thyc ban sao diung véi ban chinh

Sé chirng thuc .......... quyénsé ........... (1) - SCT/BS

Ngay ........ thang ....... nam.......

Nguwoi thwe hién chirng thue ky, ghi ré ho, tén va déng dau (2)

2. L&i chirng chirng thye chiy ky

a) L&i chirng chirng thuc chir ky clia mot ngudi trong mot gidy td, van ban

Ngay ........ thang ....... nam.......

(BANG ChDP ... )

@it (4),..... GO ... PAGL TOI (5) overereere RENT) DO

Chirng thyc

Ong/ba ............... Gidy chirng minh nhan dan/Ho6 chiéu (3)sé6  ........ , cam doan da hiéu, tw chiu

trach nhiém vé ndi dung cla gidy t&, van ban va da ky vao gidy t&, van ban nay trwéc mat toi.
Sé chirng thuc .............. quyénséb ............ (1) - SCT/CK, CB



Nguwoi thwe hién chirng thue ky, ghi rd ho tén va déng dau (2)

b) L&i chirng chirng thwe chiv ky cGa nhiéu ngudi trong mot gidy to, van ban

Ngay ............ thang .......... nam.............
(BANG CDP ..o )
Tai o (4), gio ..... phat. Téi (5) ..o, Ja(B) o

Chirng thyc

Cac 6ng/ba co tén sau day:

Ong/ba ................ Gidy chirng minh nhan dan/Hé chiéu (3) sé............ ,
Ong/ba ................ Gidy chirng minh nhan dan/H6 chiéu (3) sé............ ,
Ong/ba ................ Giay chirng minh nhan dan/H6 chiéu (3) sé............ ,

- Cac 6ng/ba co t{an trén cam doan da hiéu, tw chiu trach nhiém vé& ndi dung cuda gidy t&, van ban va
da cung ky vao giay to, van ban nay trwdc mat toi.
Sé ching thuc ................ quyénsé ............. (1) - SCT/CK, BC

Nguwoi thwe hién chirng thue ky, ghi rd ho, tén va déng dau (2)

c) L& chirng chirng thuwc diém chi

Ngay ............ thang .......... nam .............
(BEANG ChT ..o )
Tal o (4),..... gio ..... phUt. TOIi (B) v A (B) v

-Ong/ba..........oooo Gidy chirng minh nhan dan/Ho chiéu (3)s6............ , cam doan da hiéu, tw
chju trach nhiém vé ndi dung cua giay to, van ban va da diém chi vao giay t&, van ban nay trwéc mat
toi.

Sé ching thuc ............... quyénsé ............. (1) - SCT/CK, BC

Nguoi thwe hién chirng thuc ky, ghi ré ho, tén va déng déu (2)
d) L&i chirng chirng thuc trong trwdng hop khéng thé ky, diém chi dwoc

Ngay ............ thang .......... nam .............

(BEANG ChT ..o )

Tai o (4), gio ..... o141V} S Ko T () I A (B) oo
Chirng thyc

Ong/ba.................... Gidy chirng minh nhan dan/Hé chiéu (3) sb............ , khong thé ky, diém chi
dwoc nhwng cam doan da hiéu, tw chiu trach nhiém vé ndi dung cuia giay t&, van ban nay.

Sé chirng thuc ........... quyénsé ........... (1) - SCT/CK, BC

Ngay ............ thang .......... nam .............

Nguwoi thuwe hién chirng thuc ky, ghi rd ho, tén va dong dau (2)
3. L&i chirng chieng thwe chir ky ngudi dich

- TO Giay ching minh nhan dan/Hé chiéu (3)
S0, ,
cam doan da dich chinh xac ndi dung clia gidy t&/van ban nay tir tiéng............... sang tiéng.............



Nguw&i dich ky va ghi rd ho tén

Ngay ............ thang .......... nam .............

(BEANG CDP ..o )

Tal e (4).T6I (B) vevvvvennne 2 (B) e
Chirng thyc

Ong/ba ... la ngwoi da ky vao ban dich nay trwéc mat téi (10).

Sé chirng thuc ............. quyénsb .............. (1) - SCT/CKND

Ngay ............ thang .......... nam .............

Nguwoi thue hién chirng thue ky, ghi rd ho tén va déng dau (2)
4. Loi chirng chirng thwe hop ddng, giao dich
a) L&i chirng chirng thue hop déng, giao dich

Ngay ............ thang .......... nam ............. (BaNG ChT .o )
T oo, (@)1 (5) v LX) IR
Chirng thwc

SHOP AONG v (7) dwoc giao két gitra:

BN A: ONG/DA: ...

Gidy chirng minh nhan dan/Hoé chiéu (3) sb.......................

BeN B: ONG/DA: ...

Gidy chirng minh nhan dan/Ho chiéu (3) sé.......................

- Cac bén tham gia hop ddng, giao dich da cam doan chiu trach nhiém trwéc phap luat vé noi dung
cla hop dong, giao dich.

- Tai thoi diém ching thuc, cac bén tham gia hop dg‘“)ng, giao dich minh man, nhan thirc va lam chu
dwoc hanh vi cla minh; tw nguyén théa thuan giao két hop ddng va da ky/diém chi (9) vao hop déng,
giao dich nay trwédc mat téi.

Hop ddng nay dwoc lap thanh ......... ban chinh (méi ban chinh gém ....... to, ....trang), cap cho:
F o ban chinh;

F o ban chinh;

Lwu tai Phong Tw phap /UBND x&, phwong, thi tran (8) 01 (mét) ban chinh.

Sé chirng thuc ............. quyénsé ........... (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

Nguwoi thuwe hién chirng thuc ky, ghi rd ho, tén va dong dau (2)

b) L&i chirng chirng thwe van ban théa thuan phan chia di san

Ngay ............ thang .......... nam .............
(BEANG ChTF ..o )
Tai oo (4).TOI(5) ceveeeiiieeieene aB) e

Chirng thye

Van ban théa thuan phan chia di san dworc lap béi cac 6ng/ba co6 tén sau day:

1.0ng/ba ..o Gi4y chirng minh nhan dan/Hé chiéu (3)s6 ............ ,
2.0Ng/ba ..o Gidy chirng minh nhan dan/Ho chiéu (3)s6 ............ ,
3.0Ng/ba ..o Gidy chirng minh nhan dan/Ho chiéu (3) sb ............ ,

- Cac ong/ba co tén trén dé cam doan khong bd sét nguoi thira ké va chiu trach nhiém trwéc phap
luat vé ndi dung cla van ban théa thuan phan chia di san.



- Tai thoi diém chirng thuc, nhivng nguoi thda thuan phan chia di san minh mén, nhé}n thirc va lam
chi dwoc hanh vi cia minh, tw nguyén théa thuan phan chia di san va da cung ky/diém (9) chi vao
van ban théa thuan phan chia di sdn nay trwéc mat toi.

Van ban thoéa thuén phan chia di san nay duoc 1ap thanh ........ ban chinh (mdi ban chinh gém..... t&,
..... trang), cap cho:

F o ban;

F o ban;

F o ban;

Lwu tai Phong Tw phap/UBND xa, phwdng, thi trdn 01 (mot) ban.
Sé chirng thuc .............. quyénsé ............ (1) - SCT/HD,GD

Nguoi thue hién chirng thuc ky, déng dau (2)

¢) Loi chirng chirng thire van ban khai nhan di san

Ngay ......... thang .......... nam ...... (Bang ch® ......ccovvveeeeeeeninn )

Tai i (4).TOI (B) vevveneneeeiiiienny = ()

Chirng thwc

Van ban khai nhan di san nay duoc 1ap bgi ong/ba ................... Gidy chirng minh nhan dan/Ho
chiéu (3) sO..............

-Ong/ba ... da cam doan la ngudi thira ké duy nhéat va chiju trach nhiém trwdc phap luat
vé ndi dung khai nhan di san.

- Tai thoi diém chirng thwe, 6ng/ba ................. minh man, nhan thirc va 1am chi dwoc hanh vi cla
minh va da ky/diém chi (9) vao van ban khai nhan di san nay truéc mat toi.

Van ban khai nhéan di san nay dwoc lap thanh ......... ban chinh (m(f)i ban chinh gém ...... to, trang);
cap cho nguwoi khai nhan di san ....... ban, lwu tai Phong Tw phap/Uy ban nhan dan xa, phwong, thi
tran 01 ban.

Sé chieng thuc ............ quyénsé ......... (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

Nguoi thwe hién chirng thuc ky, déng déu (2)

d) L&i chirng chivrng thye di chac

Ngay ............ thang .......... nam ............. (Bang chlr ........covviiiiiiiiii, )

Tai oo (4).TON(5) teeeeii e a(B) e
Chirng thyc

-0ONg/MA o Gidy chirng minh nhan dan/Ho chiéu (3) s6............ da tw nguyén lap
di chic nay va da cam doan chiu trach nhiém trwdc phap luat vé néi dung cltia di chuc.

- Tai thoi diém chirng thuc, 6ng/ba .......ooeeevveenn... minh méan, sang subt, nhan thirc va lam chad
dwoc hanh vi cia minh, tw nguyén lap di chuc va da ky/diém chi (9) vao di chdc nay triedc mat toi.

Di chdc nay dwoc lap thanh ...... ban chinh (r’r)c’>i ban chinh gbém .....t®, ....trang); giao cho nguwdi lap di
chic ...... ban; lwu tai UBND xa/phwong/thi tran 01 (mot) ban.

Sé ching thuc ............ quyénsé .......... (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

Ngudi thue hién chiing thue ky, dong dau (2)

d) L&i chirng chirng thwe van ban tir chdi nhan di san



Chirng thyc

- Van ban tw chéi, nhan di san nay dwoc lap bdi 6ng/ba ..................... Gidy chirng minh nhan
dan/Hé chiéu (3) sb............... ;

-Ong/ba ... da cam doan chju trach nhiém trwéc phap luat vé ndi dung cla van ban ti chéi
nhan di san.

- Tai thoi diém ching thuc, ong/ba ................... minh man, nhan thc va Iém cht dwoe hanh vi clia
minh, tw nguyén t& chéi nhan di san va da ky/diém chi (9) vao van ban tir chdi nhan di san nay truwéc
mat toi.

Van ban ti¢ chbi nhan di san nay dwoc lap thanh ....... ban chinh (méi ban chinh gbm ... to,
...... trang), giao cho nguwoi tlr chdi nhan di san ... ban; lwu tai UBND x&/phwong/thi tran 01 (mot) ban.
Sé chirng thuc .............. quyénsb ........... (1) - SCT/HD,GD

Ngay ............ thang .......... nam .............

Nguoi thwe hién chirng thue ky, déng dau (2)
Chu thich:
- (1) Ghi theo théng tin da ghi tai bia sé chirng thwc (vi du: 01/2015).

- (2) Néu thyc hién tai Phong Tw phép thi Trwdng phong/Phé trudng phong ky, dong dau Phong Tw
phap; néu thwe hién tai Uy ban nhan dan cap xa thi Cha tich/Phé cha tich Uy ban nhan dan ky, déng
d4u Uy ban nhan dan cép x&; néu thwc hién tai té chirc hanh nghé coéng ching thi céng chirng vién
ky, déng dau cla t6 chirc hanh nghé cong ching.

- (3) Néu Ia Gidy chirng minh nhan dan thi gach ngang Ho chiéu, néu la Ho chiéu thi gach ngang cum
tr Giay chirng minh nhan dan.

- (4) Ghi r6 dia diém thwc hién chirng thue (vi du: UBND x& A, huyén B); chi can ghi gi¢, phut trong
trwdng hop chirng thwe ngoai tru sé.

- (5) Ghi rd ho va tén clia Ngwoi thye hién chirng thyec.

- (6) Ghird chl'fq danh clia nguwdi thye hién chirng thie, kém theo tén co quan thwc hién chirng thyc
(vi du: Cha tich Uy ban nhan dan x& A, huyén B, tinh C, Tredng phong Tw phap huyén B, tinh C; cong
chirng vién Phong Cong chirng s6 1 thanh pho H).

- (7) Ghi 6 tén clia hop dong, giao dich dwoc chirng thwc (vi du: hop dong chuyén nhwong quyén st
dung dat, hop dong tang cho xe 6 té..

- (8) Néu Ia Phong Tw phap thi gach ngang UBND xa, phwong, thi trdn, néu 1a UBND x&, phuong, thi
tran thi gach ngang Phong Tw phap.

- (9) Néu ky thi gach ngang cum tir “diém chi”, néu diém chi thi gach ngang t&r “ky’”.
- (10) Trwérng hop da dang ky chir ky mau, thi gach ngang cum tir “trwdc mat toi”.
Il. MAU SO CHU’NG THUC

S$6 chirng thirc dwoc dong quyén theo tirng loai viéc chirng thirc. Co 04 (bén) loai sé chirng thirc, bao
gom: S6 Chirng thie ban sao tir ban chinh; S6 Chirng thire chi ky, chirng thire diém chi; SO Ching
thwe chlr ky ngwdi dich; S6 Chirng thuwe hgp ddng, giao dich.

1. Bia sb
a) S& Chirng thue ban sao tir ban chinh

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc




Quyénsd (B): ................ -SCT/BS
M& ngay ... thang ... nam ... (C)
Khoéa ngay ... thang ... nam ... (D)

b) S& Chirng thwc chir ky/ching thuc diém chi

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

Quyénsbd (B): .....cc......... -SCT/CK,BC
M& ngay ... thang ... nam ... (C)
Khéa ngay ... thang ... nam ... (D)

c) S6 Chirng thyc chir ky ngwei dich

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

Quyén sb (B): .....cc......... -SCT/CKND
M& ngay ... thang ... nam ... (C)
Khéa ngay ... thang ... nam ... (D)

d) S& Chirng thuc hop ddng, giao dich

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phtc

Quyén sb (B): ................ -SCT/HB.GD
M& ngay ... thang ... nam ... (C)
Khéa ngay ... thang ... nam ... (D)

Chu thich:



- (A) Néu 1a co quan thuc hién chirng thwce thi ghi day dd tén co quan, kém theo dia gi¢i hanh chinh
(Vi du: Uy ban nhan dan xa A, huyén B, tinh C; Phong Tw phap huyén B, tinh C), néu la cac tb chirc
hanh nghé céng chirng thi ghi tén clia Phong Coéng chirng, Van phong céng chirng (Vi du: Phong
Cong chirng sb 1 thanh phé H).

- (B) Ghi sb quyén, nam thuc hién ching thue (vi du: 01/2015. Néu 01 (m6t) nam dung nhiéu so thi
ghi so th tw lién tiép (vi du: 02/2015); trwdng hop 01 (mot) sé st dung cho nhiéu nam thi ghi s6 thiy
tw theo tirng nam (vi du: 01/2015 + 01/2016).

- (C) Ghi ngay, thang n&m mé sé.
- (D) Ghi ngay, thang, nam khoa sb.
2. N&i dung s6

a) Sb chirng thuc ban sao tir ban chinh

séthe | NIV | Hotencoa | TENCYR | Hoten, . L& phi/
P thang, N ban . S0 ban sao . ,
tw/ sO N ngudi yéu . chirc danh ~ Phi Ghi
. nam N / chinh L da duwoc . ,
chirng . cau chirng A nguwoi ky . chirng chu

chirng giay to, , chirng thyc
thwc thwc N chirng thuyc thwc
thwc van ban
1) 2) 3) 4) ©) (6) Q) (8)
Chu thich:

- (4) Bi v&i ban chinh gidy to, van ban bang tiéng nwdc ngoai ma ngudi thie hién chirng thuc khong
xac dinh dwoc tén cla ban chinh giay t&, van ban thi chi can ghi theo ngén nglr cta loai gidy to, van
ban d6 (vi du: Ban chinh bang tiéng Anh, ban chinh bang tiéng Phap...).

-(7) Ghi theo 1€ phi chirng thuc, néu viéc chirng thwe dwoc thwee hién tai Phong Tw phap, Uy ban
nhan dan cap xa, 90’ quan dai dién; ghi theo phi chirng thwc, néu viéc chirng thwe dwoc thyee hién tai
t6 chirc hanh nghé céng chirng.

b) S& Chirng thuc chir ky/chirng thuc diém chi

A % Tén cla o Sé lwong
« Nga Ho tén, so idy tor Ho ten, idy to, van
séthe | 9% | GidycMND/ | 919 | choe | 99YI9 VAN L 6 phi
< | thang, NI van ban ban da .
tw/ sO - H6 chiéu cua ~ L. danh Phi C
. nam AN da chung s dwoc , Ghi cha
chrng . ngudi yéu = | nguwoi ky . chirng
chung N / thwe chiy ., chirng thye
thwe cau chrng T chirng ~ thwe
thuwc thue ky/diém thue chiy
; chi ; ky/diém chi
1) 2) 3) (4) (5) (6) (7) (8)
Cha thich:

- (4) Déi v&i ban chinh gidy t&, van ban bang tiéng nwéc ngoai ma nguoi thwe hién chirng thye khong
xac dinh dwoc tén clia ban chinh gidy t&, van ban thi chi can ghi theo khai bao clia ngudi yéu ciu
chirng thye.

- (6) Théng ké theo sb gidy to, van ban ma ngudi thwe hién chirng thwe da ky ching thuwe (Vi du: Mot
loai gidy t&, van ban dwoc 1ap thanh 10 ban, nguwdi thue hién chiing thwe ky chirng thuc trong 10 gidy
to, van ban dé thi s lwong gidy t&, van ban da dwoc chirng thwe chi ky 1a 10; 05 loai gidy t&, van
ban khac nhau, méi loai dwoc 1ap thanh 01 ban, ngui thue hién chirng thwe ky chirng thuwe trong 05
loai gidy t&, van ban doé thi sb lwgng gidy to, van ban da dwoc chirng thuc chi ky 1a 05; 10 nguoi ky
trong mot gidy t&, van ban, ngwdi thue hién chirng thuc ky chirng thue trong gidy to, van ban doé thi
sb lwong gidy to, van ban da duwoc chirng thue chiv ky 1a 01.

- (7) Ghi theo I€ phi chirng thurc, néu viéc chirng thuc dwoc thwe hién tai Phong Tw phap, Uy ban
nhan dan cap xa, co quan dai dién; ghi theo phi chirng thuc, néu viéc chirng thuc dwoc thue hién tai
td chirc hanh nghé céng chirng.

¢) S6 Chirng thye chir ky ngwoi dich

Sotht | Ngay, | Hotén, sb Ten | Dichtt | Hoten, | S6 lwong A _
tw/s0 | thang, Gidy clia tieng chvc | bandich | L€ Ghi
chirng nam | CMND/Ho | gidyto, | S819 | danh | dadwgc | Phi cha
thue chirng | chiéu cia van tieng nguoi chirng




thwe nguoi yéu ban da ky thwe chiy
cau chirng duwoc chirng ky
thuc dich thuwc
(1) (2) (3) (4) (5) (6) (7) (8) 9)
d) Sb chirng thuc hop déng, giao dich
£ Ngay, Ho tén, sb Giay . o
SOthe | 2ng. CMND/ Ho Ténhop | Hotén, | .
tw/ sO - AR dong, giao | chrc danh , .o
. nam chiéu cua . o chirng Ghi cha
chirng . A dich dwoc nguoi ky
ching nguwoi yéu cau . ; thywe
thwc . chirng thye | chirng thue
thuc ching thye
1) (2) () (4) (5) (6) (1)




